Hi [Manager's Name],

Blackboard Transact’s premier user conference is coming up – March 4-6, 2013 in Scottsdale, AZ.
With over 50 sessions and access to product specialists and industry experts, this is an opportunity [Institution Name] can’t afford to miss. By investing in my attendance, we will get:

· Training that will help us optimize the use of our Blackboard Transact solutions and maximize ROI.

· Insights into enhancing our students’ experience on campus and around campus.

· Visibility into Transact’s product roadmap with an understanding of how our current solutions could be enhanced or impacted.

· Multiple opportunities for Q&A and face time with Blackboard Transact executives and technical staff.

In addition, I will have opportunities to interact with peers from other institutions to hear their best practices and innovative uses of Transact products.
I’m sure you can see how the investment in this event will pay off in many ways. If I can take advantage of early registration, our costs are only:
Conference Registration Fee (Early Bird):

Airfare: $
Transportation: $
Hotel: $
Meals (Breakfast, lunch & dinner included in conference registration): $
Total: $
Thank you for your support.
[Your Name]
